	GRADE 10


	LESSON
51


	SALARIES AND WAGES



	WORKSHEET 1



	BASELINE ASSESSMENT



Study the following job advertisement and answer the questions that follow.

	ACCOUNTING MANAGER

Financial institution seeks candidate to be responsible for financial department.  Must have a B Com. degree and 7 years experience in financial environment.  Minimum salary R30 000 p.m. neg.   Send CV to: The manager, PO Box  2222, Rosehill, 2222.




QUESTIONS
1 What kind of job is advertised?
2 What salary is offered?
3 What does “p.m. “mean?
4 What does “neg.” mean?
5 What is a “CV”?
6 Will the person who gets this job take home the amount of R30 000?  Explain.

	WORKSHEET 2





	Employer


	A person or an institution that provides employment to others and pays them for services rendered.



	Employee 


	A person employed by the employer and paid for services rendered

	Remuneration 
	Remuneration is payment to employees by the employer for services rendered.

It can be ;

· monthly, weekly or hourly

· employees can earn different rates of remuneration

· overtime remuneration is at a different rate to the normal rate



	Salaries


	Basic salary is calculated on an annual basis and paid monthly.



	Wages 


	Remuneration paid to employees on a basis of an hourly rate and paid weekly. 



	Gross pay


	It is the basic salary / wage plus any other payments such as bonuses or overtime.



	Net pay
	Gross pay less deductions = net pay

Also known as ‘take-home pay”



	Records to be kept by employer
	Detailed records of each employee must be kept by the employer.

It must include

· Records of work done  (attendance registers, clock cards)

· Records of the calculation of gross and net pay

· Amount of tax deducted

· Employment contract



	Employer has to register with the following institutions
	South African Revenue Services (SARS) – to pay SITE, PAYE,  UIF

       Skills Development Levy 

Department of Labour  –  Occupational Injuries

Regional Services Council 
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	Salaries
	Basic salary is calculated on an annual basis and paid monthly, e.g.

R240 000 per annum = R20 000 per month.



	Contract of employment


	It is a contract between the employer and employee which includes

· Personal information of employee (name, ID number, home address)

· Commencement date

· Job title

· Job description

· Working hours

· Annual leave and sick leave

· Salary scale 

· Other allowances

· Contributions (pension fund, medical aid , etc)

· Signature of employer and employee



	Gross salary


	It is the basic salary plus any other payments such as bonuses.



	Deductions


	Certain deductions made from the employee’s salary.

	Net salary


	Gross salary less deductions

	Salary advice
	An advice is given to each employee that provides information about gross salary, deductions and net salary.



	Bonus / 

13th cheque
	An employee can also receive a thirteenth cheque or bonus.  A thirteenth cheque is equivalent to one month’s salary.  The employer determines the bonus and it is usually calculated at a percentage.
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	Wages 


	Remuneration paid to employees on a basis of an hourly rate and paid weekly. The amount varies depending on the hours worked.  

· Hourly rate – paid per hour worked

· Piece work system – worker is paid for units produced

For overtime the hourly rate is higher than the normal time.



	Clock card
	A clock-card system is used to calculate the number of hours worked.  Each employee is given a card which is inserted into a clock card machine at the start and end of each working day.



	Payslip 
	A “payslip” is given to each employee that provides information about gross wage, deductions and net wage.



	Rate of remuneration 


	Calculate an amount per hour/week at which an employee will be remunerated, e.g. at a rate of R20 per hour.



	Normal time
	System according to which employees are paid a set fee per hour.  



	Overtime remuneration
	Remuneration paid to workers who work longer hours than normal time – usually at a set fee.



	Wage envelopes
	Envelopes containing cash that indicate the wages to be paid to workers.  On the envelope information is provided as to how the amount was calculated.



	Gross wage


	It is the basic wage plus any other payments such as overtime



	Deductions


	Certain deductions made from the employee’s weekly wage.

	Net wage


	Gross wage less deductions
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	DIFFERENCE BETWEEN SALARIES AND WAGES


	SALARIES
	WAGES

	Paid monthly


	Paid weekly

	Paid by cheque or electronic transfer into the employee’s bank account
	Usually paid in cash at the end of the week.  Many employers however transfer wages electronically into the employees’ bank accounts.



	The fixed salary is negotiated before the employee starts his job
	The rate is negotiated before the employee starts his job

· Hourly rate – paid per hour worked

· Piece work rate – worker is paid for units produced



	Usually there in no pay for overtime, but employees can receive incentive bonuses, housing subsidies or car allowances


	Overtime is calculated and included in the gross wage.
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